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A red bag containing Extra Hardware is included where applicable
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Installation tip for installing adjustable arm. Bolted Cap (Item L) must be aligned with the Long Bolt (Item M). 
(Armrests for future shipment will be fully assembled.) 

Model 402
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To ensure the bolted cap does not rotate out of alignment, place a thin piece of tape over bolted cap prior to installation. 
(Armrests for future shipment will be fully assembled.)

Model 402

Thin tape
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Installation tip for installing slip cover. 
Model 402

2) Remove old slip cover and foam 
from seat pan by unfastening 
the velcro fasteners on the back 
and front of seat. Remove the 
back fasteners first.

3) Unzip old slip cover and remove 
from foam.

4) Install new slip cover onto 
the foam.

5) Make sure all four slip cover 
corners match to the foam 
corners, top & bottom. 
Close zipper approximately 2”.

5) Align 2 front corners and 
install using velcro fasteners. 
Lift back of seat and zip 
up slip cover. Align 2 back 
corners and install using 
velcro fasteners.

2) Assemble chair.

IMPORTANT ADDITIONAL  
INSTALLATION INFORMATION (idesk Seating)



5/9

Carefully review the part labels and Steps 3A and 3B of the assembly instructions prior to installation.
Model 403

Back Leg Caster 
Insert is angled
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Installation tip for installing leg end caps.
Model 403

Hold leg firmly and install 
with steel hammer
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Verify that items E and F are tight as the back can be loose and wobble
Model 403
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Verify that back leg is properly installed in leg bracket or legs may not be level causing it to rock.
Model 403

Back Leg Bracket

Back Leg Notch
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Installation tip for installing legs and leveling the legs on a flat surface.
Model 403

Rotate leg until 
tab in leg bracket 
slips into notch in 
back leg

Push down on all 
four legs to level

Chair leg end caps 
are not leveled

F Loosen item F

F Retighten
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